

ALCOHOL DELIVERY ORDER LOGSHEET 

	All orders
	Same day, first time and gift orders
	Failed delivery – advise us of reasons for refusal

	· The customer must not be intoxicated or at substantial risk of intoxication.
· The delivery must be completed before 11pm.

· When handing an order to a customer, check they are 18+.
It’s against the law to deliver alcohol to a person who is intoxicated or at substantial risk of intoxication; the penalty exceeds $23,000.

	· Check ID for every delivery 
· Do not leave alcohol delivery unattended.
· Only deliver to the person who made the order, or in the case of a gift order, the gift recipient or someone 18 and over. 


	· The person receiving the order was under 18.
· The person was unable to provide an appropriate ID.
· The person was intoxicated or at substantial risk of intoxication.
· Address was unattended (for same day delivery).
· The person was not home to accept the first time order.
· For gift order, gift recipient or person 18 and over was not at delivery address.



DELIVERY DRIVER PLEASE READ THE ABOVE INSTRUCTIONS AND COMPLETE THE BELOW TABLE BEFORE LEAVING WITH THE ORDER.
	DATE
	ORDER #
	NAME ON ORDER
	LAST 4 DIGITS OF RECEIPT
	DRIVER NAME (FIRST AND LAST)
	DRIVER SIGNITURE

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	

	
	
	
	
	

	
	
	
	
	
	








