Job Management
Post a job
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Signed-in users can post a free job advertisement by selecting “Jobs” in the top navigation bar and then by selecting “Post A Job”.
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Useful tips are located on the right-hand side of the “Post a new job” page. If you have your job listed on an external website and you would like to use the application function of that website, then you can do so by adding a URL for the job as listed on the external website. This will enable you to utilise the candidate tracking functions of that website. Alternatively, you can use the job application process built into the Talent Community.
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When posting the vacancy you can determine the length of time you would like the job to be advertised and the period of time that the job will be exclusive to the Talent Community members.
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You can preview the job before posting the job for approval.
Only Talent Community members can search exclusive jobs. Upon expiry of the “exclusive period”, your job will be made public for all non-members as well as Talent Community users. It will be distributed at no cost across the uWorkin job network of websites as well as iPhone and Android Apps.
The Talent Community administrators will receive an email when your job is submitted.
My Jobs
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Signed-in users can view the status of their jobs at any time by clicking the “Jobs” tab in the top navigation bar and then by clicking “My Posted Jobs”.
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Signed-in employers can view the applications received for their jobs at any time by clicking the “Jobs” tab in the top navigation bar and then clicking “My Posted Jobs”. From this screen you can:
· Download an applicants resume
· View an applicants cover letter (if included in their application)
· Export the list of applicants to a CSV file
· Shortlist and Archive jobs
You will not receive any notifications if you have added an external URL to your job because the external application process will take over responsibility for this.
You can view approved jobs and jobs pending for approval at any time. You can also ‘post a job’ and ‘expire a job’ from within the “My Jobs” tab.
The Talent Community administrators must approve your job before it goes live.
You will receive a notification email that your job has been approved by Talent Community administrators and is now live. You cannot edit a live job. You can though expire the job from within the “My Posted jobs” tab and post a new job.
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You cannot edit a live job. You can though expire the job from within “My Jobs” tab and post a new job.

Share your Job
Once your job is live, you can share your job across all social channels to ensure jobseekers get the best chance to see it. 
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Graphic Designer - uWorkin

Melbourne, 3000, VIC
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JOB PREVIEW

28 Admin officer

Remove .

No.1Agency - Bendigo, VIC
Administration & Secretarial

e OB DESCRIPTION

A super awesome job with No. 1 Agency. Join us!
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Veluntary, Charity & Social Work
Source: uWorkin

JOB DESCRIPTIO

Reference: 21294

Specialist Family Violence Advisor

Shepparton

Permanent

32 hours per fortnight

An opportunity exists for a motivated individual to join the Mental Health
Department as a Specialist Family Violence Advisor. The position is
responsible for providing support to build capacity within the mental
health sector to recognise and respond to family violence. It will play a
leading role in supporting and strengthening networks and

collaborations between services and across relevant sectors.

The successful applicant will have:
Well-developed time management and problem-solving skills

Ability to prioritise tasks and work under minimal supervision

Excellent written and verbal communication and interpersonal skills

MELBOURNE, VIC
VOLUNTARY, CHARITY & SOCIAL WORK

SHARE THIS JOB
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MORE JOBS LIKE THIS

Men's Family Violence
Practitioner
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A NEW JOB

Useful Tips

+ We recommend using Google Chrome as your browser.

* You can post jobs via Desktop (not mobile).

Step 1. Job Details

THE JOB DETAILS

Make sure you give your job a
Je meaningful title.

What company will the candidate be
c iny/Organisat working for?

Which Industry best describes the
role?

Any Industry

Where will the job be primarily
located?
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Which Industry best describes the
role?

Any Industry

Where will the job be primarily

Location®
located?

Is there @ webpage where applicants
can apply? If not, specify an email
below. Don't forget the http://

Job Application URL, must include http:

cation Email To Addre:
Specify an email to receive

applications. *Only necessary if you
don't have a URL.

Advertise this job for how long?

How many days should this job be
actively advertised for?

Keep this job exclusive to community members for how long?
V Never exclusive

1Day

2Days Use this option to nominate a period

3Days of time in which only members of this

4Days community may access and apply

5Days for this job.

6 Days

7Days

2 Weeks

3 Weeks

4 Weeks

Always exclusive

-
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Step 2. Preview

4 Test

uWorkin - Melbourne, 3000, VIC
Administration & Secretarial

JOB DESCRIPTION

This is a test job.

uWorkin
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